MD SHOHAGH HOSSAN
ABOUT ME
Oriented professional with a track record of excellence in administrative roles. Seeking a challenging Officer position to apply my strong organizational and communication skills. Eager to contribute my expertise in efficient workflow management, strategic planning, and problem-solving to drive organizational success. Committed to fostering a collaborative and high-performance work environment.
[image: ]	WORK EXPERIENCE

CHRISTIAN SERVICE  SOCIETY (CSS)
[bookmark: _GoBack]Branch Manager                                      19 Dec 2024 To Till Now
                                                                                     RURAL RECONSTRUCTION  FAUNDATION

Branch Manager

09 Jul 2024 To 17 Dec2024

JAGORANI CHAKRA FOUNDATION
Senior Officer Dep : Microfinance
Jashore, Bangladesh Responsibilities

07 Sep 2020 To 07Jul 2024

· To prepare loan proposal ,Installment realization schedule Loan related papers etc








CONTACT

[image: ] +88 01719-033341

[image: ] shohaghrohita@gmail.com
[image: ] Rohita, Manirampur, Jashore 7440

LANGUAGE

Bangla English

SKILLS
Decision-making Communication Creativity Leadership Adaptability Interpersonal Critical thinking Skills management Attention to detail Time management

COMPUTER SKILLS

MS-Word MS Excel
MS-PowerPoint MS Access
WPS Office E-mail Browsing


· Lone & guarantor selection according to regulations and circulars. Providing prompt service to customers and establishing relationships through courteous behavior.
[image: ]	ACADEMIC QUALIFICATIONS
MASTER OF BUSINESS ADMINISTRATION (MBA)
Institute : Govt. M M College, Jessore
Major : Management
CGPA : 2.8 out of 4
Passing year: 2015
BACHELOR OF BUSINESS ADMINISTRATION (BBA)
Institute : Kolaroa Govt. College, Shatkhira.
Major : Management
CGPA : 2.68 out of 4
Passing year: 2013
HIGHER SECONDARY CERTIFICATE
Institute : Palashi Adarsha College
Group : Business Studies
GPA : 4.1 out of 5
Passing year: 2009
SECONDARY SCHOOL CERTIFICATE
Institute : Rohita Secondary School.
Group : Business Studies
GPA : 4.56 out of 5
Passing year: 2007



QUALIFICATION
Group Dynamism, Saving & Credit Management
JCF Training Center Sostipur, Kustia.
6 Sep 2021 To 8 Sep 2021

SPECIALIZATION

Data Entry - 20

HOBBIES
Playing Cricket Football Badminton Reading Book
ATTRIBUTE

Coordinating domestic and international travel, including flight, hotel, and car rental reservations.
Purchasing office supplies and equipment and maintaining proper stock levels.
Producing reports, composing correspondence, and drafting new contracts.
Supervising, mentoring, training, and coaching our office staff and delegating assignments to ensure maximum productivity.
REFERENCE
SASANKO MOLLIK
Professor
Govt. M M College, Jashore. Apon More, khorki, Jashore. Mobile : 01912156658
Relation : Academic



[image: ]  TRAINING SUMMARY
PROTTASHA COMPUTER & TRAINING CENTER.
Manirampur, Jashore.
Training Title : Certificate In database Programing Topic : Ms Word, Ms Excell, Ms Access, Photoshop & IT 6 Month. 2007
JAGORANY CHAKRA FOUNDATION
Manikganj, Dhaka
Training Title : Microfinance Programme 15 Days -2020
JAGORANY CHAKRA FOUNDATION TRAINNIG CENTER
Kustia
Training Title : Group Dynamism, Saving & Credit Management 3 days - 2021
[image: ]	PERSONAL DETAILS
Father's Name : Md Abdul Jalil Mother's Name : Rohima Bagum Date of Birth : November 10, 1992 Gender : Male
Marital Status : Married Nationality : Bangladeshi Religion : Islam
Current Location : Jashore
Permanent Address : Village + Post : Rohita, Uppazila : Manirampur District : Jashore., Monirampur, Manirampur, Jashore 7440
[image: ] DECLARATION
I hereby, declare to the best of my knowledge and belief that this CV correctly describes my qualifications and me
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